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1. MACIIOPT ®OHJIA OHEHOYHbIX CPEJACTB

1.1. O6s1acTb NnpUMeHeHUs

®onn onieHoYHBIX cpeAcTB (POC) — HeoThemIIeMast YacTh paboueit MpoTrpaMMbl
mucUIuIUHbL « TexHonoruu mudpoBoro 00pa3oBaHus» U MpeTHA3HAUCH I KOHTPOJIS
U OIEHKH 00pa3oBaTeNbHBIX JOCTIKEHUN CTYJIEHTOB, OCBOHMBIIUX IPOTpaMMy
JTUCHUTUIAHBI.

1.2. Heau n 3a1a4n GpoH/Ia OLIEHOYHBIX CPEICTB

Henp ®OC — yCcTaHOBUTH COOTBETCTBUE YPOBHS MOATOTOBKH OOyYarolIerocs
tpeboBanusim OPI'OC BO OakanaBpuar mno HampabiieHUt0 mnoarotoBku 44.03.04
[IpodeccuonanpbHoe oOydyeHue (IO  OTpacisM), YTBEPXKIEHHBIM  IPUKA30M
MuHucrepcTBa Hayku M BbIciiero oOpa3zoBanus Poccuiickoit ®epepauuu OT
22.02.2018 Ne 124 (¢ u3BMEHEHUSIMHU U JOTIOTHEHUSIMU ).

1.3. IlepeyeHb kommneTeHI Ui, (GopMHUpPYeMBIX B Mpolecce OCBOEHHS
OCHOBHOI 00pa30BaTe/IbHOI MPOrPaMMBbI

[Ipouecc ocBoeHUsI AMCHUILUIMHBI HAampaBieH Ha (DOPMUPOBAHME CIEAYIOIIMX
KOMITETEHUUHA U UHAUKATOPOB UX JOCTUKEHUS:

Koa no ®IoC BO \ NHaukaTop 10CTHKEHUS
YHuBepcaibHble

VYK-1.1. /IleMoHCTpHUpYy€ET 3HaHHE

0COOEHHOCTEH CUCTEMHOTO U KPUTUYECKOTO

MBIIJICHHS], apTYMEHTHPOBAHHO (hOpMUPYET

VYK-1. CnocoGeH ocyIiecTBIATh MOUCK, COOCTBEHHOE CY>KICHHUE U OLIEHKY
KPUTHYECKHUH aHalu3 U CUHTE3 HHpOpMaluHy, nH(pOopMaluy, MPUHUMAET 0OOCHOBAaHHOE
IIPUMEHSATH CUCTEMHBIN MOIXO/ AJIS PELIEHUS pelIeHue.

IIOCTaBJICHHBIX 3a1a4 VYK-1.2. Ilpumensier noruyeckue GopMsbl U

MPOIIEeTy P, CIIOCOOCH K pe(IeKCHH 10
MOBOAY COOCTBEHHOU M Uy KO MBICITUTEIILHON
JeSATEIbHOCTH.

Ob6menpodeccuoHaabHbIC

OIIK-2.1. Pa3pabatbiBaeT IporpaMMsl
Y4EOHBIX MPEIMETOB, KypPCOB, JUCITUTUTHH
(Momyneit), mporpaMMBbl TOTIOJTHUTEIBEHOTO
OIIK-2. CiocobeH yuacTBOBaTh B pa3padoTKe 00pa3oBaHMs B COOTBETCTBUU C HOPMATUBHO-

OCHOBHBIX U JOTOJTHUTEIbHBIX MIPaBOBBIMU aKTaMU B cepe oOpa3zoBaHUsL.
00pa3oBaTeNbHBIX MPOTPaMM, pa3padaThIBaTh OIIK-2.2. [IpoekTupyeT MHAUBUAY AJIbHBIC
OTJIeTbHBIE X KOMIIOHEHTHI (B TOM YHUCIIE C o0pa3oBaTeNbHbIE MAPIIPYTHI OCBOCHHUS
UCIOJIb30BaHNEM UH(POPMAIIMOHHO- MIpOrpaMM y4eOHBIX MPEAMETOB, KypCOB,
KOMMYHUKAIIMOHHBIX TEXHOJIOTUM) JUCHUIUINH (MOJyJIei), IporpamMm

JIOTIOJTHUTEIHHOTO 00pa30BaHus B
COOTBETCTBUH C 00pa30BaTEIbHBIMU
MOTPEOHOCTAMU 00YUYAIOITUXCS

OIIK-9. Cnoco0OeH MoHUMAaTh MPUHIIMIIEI OIIK-9.1. BeiOupaeT coBpeMeHHbIE

paboTHI COBPEMEHHBIX HH()OPMAITMOHHBIX WH(pOPMAIMOHHBIE TEXHOJIOTHH 1
TEXHOJIOTUI U UCTIONB30BaTh UX JUISI PEILICHUs] | MPOrpaMMHBIE CPE/ICTBA, B TOM YHUCIIE

3a1a4 MpoeCCUOHATLHOMN NeSITEIbHOCTH OTEYECTBEHHOI'O IIPOU3BOICTBA, I PEIICHUS




3a51a4 MpoQecCHOHATBHON TeITEeITHHOCTH.
OIIK-9.2. JleMoHCTpUpYyeT cIOCOOHOCTh
WCTIOJIH30BATh IHU(PPOBBIE PECYPCHI IS
pereHus 3a1a4 npopeccuOHaIbHON
JeSITeIbHOCTH

1.4. Dranbl popMupoBaHUsT KOMIETEHIIMA U CPeICTBA OLlEHMBAHUS
YPOBHS X ¢hOPMHUPOBAHHOCTH

Jransbl popMupoBanusi komnerenuuii | Komnerenuun

KoHTpo/ibHO-01IeHOYHbIE
cpeacrTsa / cnnocod oneHNBAHUSA

Tema 1. OCHOBBI COBpEMEHHBIX YK-1 VYceTHBI ompoc
MH()OPMALMOHHBIX TEXHOJIOT U,
Tema 2. AnnapartHast yacts komnbtotepa. | YK-1, OIIK-2 IToaroroBka MyJIbTUME TMMHBIX
[TporpamMHOe 0becrieueHre KOMIIBIOTEPA. Ipe3eHTalMi
Tema 3. Texnonoruu o6paboOTKH OTTK-9 Tectoseiit KOHTpOIE
Ty — BeinonHenune npakTUYeCKUX

pabor
Tema 4. ba3oBble IOHATHS CETEBBIX VK-1, OIIK-9 Belinonsenue npakTu4ecKux
TEXHOJIOTHIA. pabot
Texkymas arrecranus OIIK-2, OIIK-9 | KonTposbHas paboTa
IIpome:xxyTouHasi aTTecTanus VK-1, OIIK-2, 3auer

OIIK-9

1.5. Onucanue nokaszareJieil pOpMUPOBAHUS KOMIIETEHIIMI

Koa xomnerenunu

Pe3ysabTarsl ¢chopMUPOBAHHOCTH

VK-1

3HaeT: MPUHIIMITE ¥ METO/IBI TIOMCKA, aHAJIN3a U CHHTE3a HHPOPMAITUH.
YMeer: mpUMEHSTh MPHUHIUIBI ¥ METOJbI TIOWCKA, aHaIW3a U CHHTE3a
nH(OpPMAIIUN; TPAMOTHO, JIOTUYHO, apTYMEHTHUPOBAHHO ()OPMUPOBATH
COOCTBEHHBIE CYXJICHUS U OLICHKH.

Brnageer: [IpakTuueckuMy HaBBIKAMH TTOMCKA, AaHATTN3a U CHHTE3a
nHpopmaIuu.

OIIK-2

3HaeT CTPYKTYpY OCHOBHOH 00Opa30BaTENbHOW MPOrpaMMbl OCHOBHOTO
obmiero oOpa3oBaHMs, TpeOOBaHUSA K COJEPKAHUIO U pe3yibTaTaM
MIPOEKTUPOBAHMSI, MEXAaHU3Mbl M 3aKOHOMEPHOCTH, AJITOPUTMHUYECKOE
MIPEINMCaHue K MPOSKTUPOBAHUIO 00PAa30BATENbHBIX MPOTPaMM; JIOTUKY
MIOCTPOEHUS CUCTEMbl MOHUTOPHHTA.

YMeeT: mpoekTupoBaTh paboure MporpaMMmbl yUeOHBIX MPEIMETOB,
KypCOB BHEYPOUHOH J€SITEIbHOCTU

Brnageer: cmocobamu aHanu3a U OIIEHKH 00pa30BaTeIbHBIX MPOTPAMM U
UX KOMIIOHEHTOB, KJIFOUEBBIMHU IpUEMaMU MOHUTOPHUHIra (OIpeeleHNe
XapaKTePUCTHK TMPOTPaMMBbl, KOTOpble HEOOXOJUMO OTCIEKHUBATh,
ONpeAe/iEeHue  MHAMKAaTOPOB  KadecTBa  3TUX  XapaKTEPUCTHK;
YCTaHOBJICHHE HCTOYHMKOB HH(pOpPMAIUU Jii MOHUTOPUHTA ; BBIOOD
METOZIOB cOopa WHGPOpPMANWMU; OINpENeICHUEe TMEePUOANYHOCTH H
coctaBneHue rpapuka cobopa nHhOpMaLIUU; ONPEeIeHHEe MPOIIEeTyPhI
HCIIOJIb30BAaHNUS JAHHBIX MOHUTOPHUHTIA)

OIIK-9

3HaeT:  NPUHUMOB  pabOThl  COBPEMEHHBIX  MH(POPMAIIMOHHBIX
TEXHOJIOTHIL;

YMeeT: uCTonb30BaTh COBpEMEHHbIE MH()OPMAITMOHHBIEC TEXHOIOTUHN /TS
penieHus 3a1a4 npodeccuoHaIbHON NS TEIbHOCTH




Bnageetr HaBBIKaMU: HCIOJIB30BaHHUS COBPEMCHHBIX I/IH(i)OpMaI_[I/IOHHLIX
TEXHOJIOTHH A1 peliCHus 3a4a4 HpO(bCCCHOHaHBHOﬁ JACATCIIbHOCTH

1.6. Kpurepum ouneHuBaHHS KOMIETEHUMH HAa Ppa3HbIX J3Tamax HX

(opmupoBaHus

Bup yue6Hoii padoThl

KoaunuyecTBO
0aJ1710B

O®0 | 0-390 300

Brimonnenue u 3amuTa NpakTUIeCcKux padboT 50

CamocrosrenbHas padora

40

3auer

10

Bcero

HakonureabHaa cucreMa oueHuBanug no 100-6aibHoi mikasae

YeTtoipexoanibHas
CHCTEMA OLleHUBAHUS
IK3aMeHa

100-6anabHan
IKaJjaa

BykBeHnHasi Kajia, COOTBETCTBYIOIIAST
100-0a/1bHO¥ IIKaJIE

Cucrema
OLICHUBaHHA
3agyera

OT1in4HO

90-100

A — OTJIMYHO — TEOPETUUECKOE COJIEpIKAHIE
Kypca OCBOCHO TMOJIHOCTBIO, Oe3 Ipo0eIioR;
HE00XOAUMbIC TIPAKTUYESCKUE HABBIKU
paboTHI ¢ OCBOCHHBIM MaTEepHAJIOM
c(hopMUpPOBAHEI; BCE MPEAYCMOTPEHHBIE
porpamMMoii 0O0y4eHus yueOHbIC 3aIaHus
BBINOJIHEHE], KAYECTBO MX BBITOJHEHHS
OILICHEHO YKCIIOM 0alllIoB, OJIM3KHUM K
MaKCUMaJIbHOMY

Xopo1o

83-89

B — 04eHb XOPOIIIO — TEOPETUUECKOE
coJliepKaHKe Kypca OCBOCHO MOJTHOCTBIO, 0€3
po0OEeTIOB; HEOOXOIUMBIC TPAKTHICCKHUEC
HABBIKH PabOTHI C OCBOCHHBIM MaTEepPHAaIOM B
OCHOBHOM C()OPMHPOBAHBI; BCE
MPEAYyCMOTPEHHBIE MPOTrPaMMOii 00yIeHUsI
y4eOHbIE 3a/[aHHUsI BBIMOIHEHBI, KAYECTBO
BBINOJIHEHUS OOJILIIMHCTBA U3 HUX OLIEHEHO
YHCIOM 0aJUIOB, OJIM3KUM K MAaKCHMAaJIbHOMY

Xoporio

75-82

C — XOpOIII0 — TEOPETUIECKOE COJICPIKAHHE
Kypca OCBOCHO IOJTHOCThIO; HEKOTOPHIE
MPAKTHYCCKHIE HABBIKUA PabOTHI C OCBOCHHBIM
MaTepraioM C(OPMHUPOBAHEI HEAOCTATOYHO;
BCE IIPEAYCMOTPEHHBIE POrpaMMOi
00ydeHUs YIeOHbIC 3aJaHNS BBITOTHCHEI,
KA4yeCTBO BBIIOJHEHNS HA OJHOIO U3 HUX HE
OIIEHEHO MUHHUMAJILHBIM YUCJIOM 0ajuIoB,
HEKOTOPbIC BUJIbI 33/IaHHI BBITIOITHEHBI C
OIIMOKaMM

Y 10BJIETBOPUTENBHO

63-74

D — yioBIeTBOPHUTEIBHO — TEOPETHUECKOE
collepKaHHue Kypca OCBOCHO YaCTHYHO, HO
1po0eIIbl He HOCST CYIECTBEHHOTO
Xapakrepa; He0OX0JMMbIE PAKTUIECKHE
HaBBbIKH pa6OTI)I C OCBOCHHBIM MaTe€pHajioM B
OCHOBHOM C(POPMHPOBAHBI; OOJIBIIMHCTBO
IIPEAYCMOTPEHHBIX IIPOrpaMMoii 00yUeHHUs
yueOHBIX 331aHU BBITIOJIHEHO, HEKOTOPBIE
13 BBINOJIHEHHBIX 33JaHUHN CONEpKaT
OIIUOKH

Y 10BJIETBOPUTENBHO

50-62

E — nocpencTBeHHO — TEOpeTHYECKOE
coJiepIKaHKe Kypca OCBOSHO YaCTHYHO;

3auTeHo




HEKOTOPbIE IPAKTHYECKUE HABBIKK PabOTHI
He c(h)OPMUPOBAHBI, MHOTHE
MIPeAYCMOTPEHHbIE y4eOHO porpamMmoit
0o0y4eHust yueOHbIe 3aJaHusl HE BBIOJIHEHBI
700 Ka4eCTBO BHIITOJHEHHBIX HEKOTOPBIX U3
HUX OLICHEHO YHCJIOM 0aJlIoB, OJIM3KNUM K
MUHHMAIbHOMY

HeynosnerBopuTensHO

21-49

FX — Hey10BAETBOPUTENBHO —
TEOPETHUECKOE COJePIKaHNe Kypca OCBOCHO
YaCTHYHO; HEOOXOMMBbIE IPAKTUIECKHE
HaBBIKH PabOTHI C OCBOEHHBIM MaTEpHaIOM
He cOpPMUPOBAHBI; OOIBITMHCTBO
MIPEeIyCMOTPEHHBIX Y4eOHO! IporpaMMon
00y4YeHHs yIeOHBIX 3aaHNUI HE BBITOJHCHO
700 Ka4eCTBO UX BBITIOJIHEHHUS OLICHEHO
YHCIIOM 0aJIoB, OJIM3KUM K MUHUMAIILHOMY;
TIPY JTOTIOJTHUTEIHHO CaMOCTOSATENBLHOM
paboTe Ha/I MaTepuaIoM Kypca BO3MOXKHO
TIOBBINIIEHNE KAUeCTBA BHIMTOIHEHUS yIEOHBIX
3aJaHAH

HeynosnerBopuTensHO

0-20

F — Hey1OBIETBOPHUTENBHO — TEOPETHIECKOE
coiepKaHKe Kypca He OCBOCHO;
HE0OXOUMBbIe IPAKTUYECKUE HABBIKA
paboTs!l He CHOPMHUPOBAHEL; BCE
BBINIOJIHEHHbIE Y4eOHbIE 3alaHuUsl COAEPIKAT
rpyObIe OmMOKY; JOTIOTHATEIbHASL
caMOCTOsTeNIbHAs paboTa HaJl MaTepUaIoM
Kypca He IpUBeeT K KaKoMy-J1100
3HAYMMOMY MOBBINICHHUIO Ka4CCTBa
BBINOJTHEHUsI y4eOHbIX 3alaHuiH

He 3auteno




2. KOHTPOJIBHO-OHEHOYHBIE CPEJICTBA

2.1. OueHoYHBbIE CPEICTBA TEKYIEr0 KOHTPOJISA
Bomnpoch! 17151 TECTOBOT0 KOHTPOJIS:

Kaxkue ¢hyHKIHMH BBITTOTHSET ONepaliioHHas cuctema’?

a) oOecredyeHne OpraHU3aluy U XpaHEeHUs (ailon

b) moaKIIOUYEHHUs yCTPOHCTB BBOJIa/BHIBOJIA

C) OpraHu3anus 0OMEHa JAaHHBIMU MEXKy KOMITBIOTEPOM U PA3TMYHBIMU MEePUPEPUHHBIMH
yCTpOMCTBaMU

d) opranuzaunus quanora ¢ noJjb30BaTeleM, YIIPABICHMs alllapaTypoi U pecypcaMu
KOMIIBIOTEpa

Windows Commander nipezctaBiisieT COO0M:

a) OIEpallOHHYI0 CUCTEMY;

b) mporpammuyo obonouky MS-DOS;

c) mporpammHyto o6oouky Windows;

d) penakrop cpalToB;

€) HHTEPIPETaTOop SI3bIKA IPOTPAMMHUPOBAHHSL.

Bupneoanantep — 3to:

a) Tporpamma, pacupeesonias pecypchl BUICOMaMITH;

b) yCTpOWCTBO, yrpassitomiee padoToil rpaduIecKoro AUCIUIES;

C) DJIEKTPOHHOE, YHEPTr03aBUCUMOE YCTPOMCTBO AJIsl XpaHEHUS HHPOPMAIIH O
rpagu4ecKoM U300paKEeHUH;

d) aucnueiHslii mpoueccop;

€) CcocCTaBHas 4acThb IpoIeccopa.

Cranpaptasiii uatepdeiic OC Windows He UMeer ...

a) pabouee nose, paboure HHCTPYMEHTHI (ITaHEeJId HHCTPYMEHTOB)

b) crnpaBOYHON CUCTEMBI

C) DJIEMEHTHI YIIpaBieHUs (CBEpPHYTh, pa3BepHYTh, CKPBITh U T.1.)

d) cTpoku BBOAA KOMaH/bI

®aiin - 770 ...

a) TEKCT, pacleyaTaHHBINA Ha IPUHTEPE

b) mporpamMma WM JJaHHBIE Ha TUCKE, UMEIOIINE UMS M PACIITUPECHHE

C) mporpamma B ONEPaTUBHOM MaMATH

d) enmHUIA M3MepeHus HHOpMAITUN

Kakoe u3 Ha3BaHHBIX JCUCTBUI MOKHO MPOU3BECTHU C APXUBHBIM (aitnom?

a) mepepopMaTUpPOBATh; b) pacmakoBaTh;

C) IPOCMOTPETb; d) 3amycTUTh Ha BBHIMIOJIHEHUE;

€) OTpEAaKTUPOBATh.

OnepanoHHbIE CUCTEMBI BXOJST B COCTaB:

a) MPUKIATHOIO IPOrpaMMHOr0 00eCIeUeHNS;

b) CHCTEMHOro MpOrpaMMHOI0 OOECIICUEHUS;

C) CHCTEMBI yIpaBJieHusl 0a3aMH JTaHHBIX;

d) cucTeM mporpaMMHUpOBaHUS;

€) YHHKaQJIbHOTO IPOrpPaMMHOI0 00ecTeueHusl.

VYkaxxute Haubosnee noiaHbli oTBeT. KaTanor - 310 ...

a) CIEUHaJIbHOE MECTO Ha JHUCKE, B KOTOPOM XpaHsTCS NMeHa (ailyioB, CBEACHUS O pa3Mepe
(haiisioB, BpEMEHU MX MOCJIETHETO OOHOBJICHUS, aTpUOyTHI (paityioB

b) crmenmanbHOE MECTO Ha JUCKE, B KOTOPOM XPAHUTCS CIIMUCOK MPOrpaMM, COCTaBJICHHBIX
10JIb30BaTEIEM

C) CIenuaIbHOE MECTO Ha JUCKE, B KOTOPOM XPAHSTCS MIPOTPAMMEIL, PEAHA3HAUYCHHBIC TS
Jiajora ¢ moJjib3oBaresieM OBM, ynpaBieHus annapaTtypoil 1 pecypcaMmu CUCTEMBbI

d) Bce OTBETHI BEpHBI



9. OTIUYUTETHFHBIMH OCOOCHHOCTSIMU KOMITBIOTEPHOTO BUPYCA SIBIISIOTCS:
a) 3HAYUTETHHBIA 00BEM MPOTPAMMHOTO KOJa;
b) HEOOXOIUMOCTH 3aITyCKa CO CTOPOHBI MOJIB30BATEIIS;
C) CHOCOOHOCTD K MOBBIIIEHUIO TOMEXOYCTOWYMBOCTH OTEPAIIIOHHOMN CUCTEMBI;
d) nerkocth pacro3HaBaHUS;
€) MalleHbKHii 00beM; CIIOCOOHOCTh K CAMOCTOATEIHLHOMY 3aMyCKy U MHOTOKPAaTHOMY
KOMMMPOBAHUIO KOJIA, K CO3/IaHUIO TIOMEX KOPPEKTHOM paboTe KOMIIBIOTEPA
10. ApxuBHBIH (aiin npencraBiseT coOoi:
a) (hails, KOTOPBIM JIOJITO HE MOJIH30BAJUCH;
b) aiin, 3aUUIIEHHBIH OT KOIMPOBAHUS;
c) (haiis, CKATHIN C TIOMOIIBIO APXUBATOPA;
d) daiin, 3amMIIEHHBIA OT HECAHKITMOHUPOBAHHOTO JIOCTYIIA;
e) (ails, 3apa’keHHBII KOMIIBIOTEPHBIM BUPYCOM.
11. Ykaxure nepeyeHb yCTpOMCTB, BXOASAIIMX B COCTaB IIpoLeccopa:
a) ONEpPaTHBHOE 3aIIOMHUHAIOIIEE YCTPOMCTBO, MPUHTED;
b) K3II-aMATh, BUACOIMAMSTD;
c) ckanep, [13V;
d) apudmMeTuKo-I0ruYecKoe yCTPOMCTBO, YCTPOHUCTBO yIPABICHHUS;
€) JHUCIUICHHBIN MpoLeccop, BUACOATAITE.
12. ®aiinoBslii BUpYC:
a) TOpa)kaeT 3arpy304YHbIE CEKTOpPa JUCKOB;
b) Bcerma u3MeHsET KOJI 3apakaeMoro (aiina;
C) Bcerja MEeHsSET NIuHy ¢aiia;
d) Bcerma mensiet Hauano (aiina;
€) BCerja MEHSET HavaJio u JUIHY (aiina.
13. BeiOepute U3 npeasioKeHHOTO CITMCKAa OCHOBHBIC TPYIIIHI MAKETOB MPHUKJIAJIHBIX MPOTpamMM
(MO4YEepKHYTH):
TexcToBbIE penakTOPbl, apXUBATOPHI, 0a3bl JAaHHBIX, TEKCTOBbIE MPOIECCOPHI, YTUIUTHI, CUCTEMBI
MCKYCCTBEHHOT'O MHTEJUIEKTA, JIEKTPOHHBIC TAOIHIIbI, rpaduecKue MakeThl, aHTUBUPYCHI, SI3BIKH
MPOrpaMMUPOBAHHSL.
14. BeibepuTte U3 crmcka Te 3aJaHusl, KOTOPHIE PEIIAFOTCS ¢ MIOMOIIBIO0 CEPBUCHBIX MMPOTPAMM
(mOTYEPKHYTH):
OO0cmy)xuBaHHE JUCKOB, 3aITyCK MPOTPaMM Ha BHITIOJTHEHHE, TUATHOCTHKA pabOTOCTIOCOOHOCTH
KOMITbIOTEpA, peJaKTUPOBAHUE TEKCTA, pa3paboTKa MPOrpaMM, apXHUBallMsl TaHHBIX, 3alIUTa OT
BHUPYCOB.
15. IIporpamMHOe obecrieueHue —

16. Macke ?7P*.A?? COOTBETCTBYET (paiii:
a) ppepsi.abc;
b) pedgy.arj;
c) pepper.arj;
d) pepsi.al;
e) fanta.doc.

17. JIng npoBepku 4yero mpegHasHaueHa mporpamma [IpoBepka aucka (OqU4epKHYTh):
HaJIn4YKe NOBPEXCHHBIX 00J1acTe! 1cKa, HAIMYKME BUPYCOB, HAJIMUUE MOBPEXKAECHHBIX (DaiiiioB U
NanokK, Hajauuue opdorpadpuueckux omMOOK B TEKCTOBBIX (hailyiax JucKa, COCTOSHUE TUCKA.

18. Kakast mporpamMMa HCIONB3yeTCsl UIsl YMEHbIIEHUs (hparmMeHTanuu aucka? Onummre

JITOPUTM BBINIOJHEHU AepparMeHTaluu aucka’?

19. 3apaxeHne KOMIIBIOTEPHBIMU BUPYCAMU MOXKET IPOU30MTH B IPOLIECCE ...
a) paboTsl ¢ paitnamu
b) dopmaTupoBaHUS TUCKETHI



20.

C) BBIKJIIOUEHUSI KOMIIBIOTEPA
d) meuaTu Ha npuHTEpE
HazoBure u3BecTHbIe TporpaMMbl OOpbOBI ¢ BUpYCaMu (HE MEHBIIIE 5):

21.

Onumure AJITOPUTM CO3aaHUA CaMOPACIIaKOBBIBAIOLICTOCA apXHBa

22.

HazoBute HMCEHA, KaKH€ Yale BCETro JAar0T MporpaMmMaM HHCTAJIIAI NN

23.

Ha3zoBure  cnocoObl, KOTOpbIE  HCIOJIB3YIOTCA  JUIl  KOPPEKTHOrO  yJaJIeHUs
HEHUCIIOJIb30BaHHBIX IIPOTPAMM:

24.

25.

26.

27.

28.

29.

Bo Bpems ncrnosHeHus NpUKIIagHas IporpaMMa XpaHUTCS:

a) B BHACOIIAMSITH,

b) B mpoieccope;

C) B ONEPATHUBHOM MaMSTH;

d) BII3Y;

€) Ha KEeCTKOM JHCKe.

OTnU4UTENBHBIMUA OCOOCHHOCTSIMU KOMITBIOTEPHOTO BUPYCA SBIISIOTCS:

a) 3HAYUTEIbHBIN 00BEM POrPaMMHOIO KOJIa;

b) HEOOXOIUMOCTH 3aITyCKa CO CTOPOHBI MOJIb30BATEIIS;

C) CIIOCOOHOCTB K MOBBIICHUIO IOMEX0YCTOMYMBOCTH ONEPALIMOHHON CUCTEMBI;

d) nerkocth pacro3HaBaHUS;

€) MaJeHbKUHA 00beM; CIIOCOOHOCTh K CaMOCTOATEIILHOMY 3aIlyCKy U MHOTOKPATHOMY
KOIMPOBAHHUIO KOJIA, K CO3JJAaHUIO TOMEX KOPPEKTHON paboTe KOMIIBIOTEPA.

I'padrueckum perakTopoM Ha3bIBaeTCs IPOrpamMMa, MpeHa3HaueHHas VI ...

a) co3aaHus rpaduyeckoro oopasa Tekcra

b) penakTHpoBaHUS BUJA U HauepTaHUs MIpUPTa

c) paboThI ¢ TpauUeCKUM N300paskeHNEM

d) mocTtpoeHus nuarpamm

[Iporpammsl o6cmyx)uBanus ycrpoiicts 9BM HasbIBatoTcs:

a) 3arpy34nKamu; b) npaiiBepamu;

C) TpaHCIATOPaMU; d) koMnuIsITOpamy;

€) HHTEepIIPETaTOPaMHU.

MarucTpaJlbHO-MOYJBHBIM  NPUHLIMI ~ APXUTEKTYPbl  COBPEMEHHBIX  IEPCOHAIBHBIX

KOMITBIOTEPOB  TOJIpa3yMeBaeT TaKyl JIOTMYECKYI0 OpraHu3allii0 €ro armapaTHbIX

KOMITOHEHT, IIPU KOTOPOM:

a) KaxJ0e yCTPOMCTBO CBA3BIBACTCA C IPYTMMHU HAINIPSIMYIO;

b) Bce OHHU CBA3BIBAIOTCS JPYT C APYrOM Yepe3 MarucTpaib, BKIIOYAIONIYIO B CEOsl IIUHBI
JIAHHBIX, aJjpeca U yIpaBlIeHUS;

C) KaXJI0€ YCTPOMCTBO CBS3BIBACTCS C APYTMMH HANPAMYIO, a TakKe 4epe3 OJHY
LIEHTPAJIbHYIO0 MarucTpab;

d) ycrpoiicTBa CBA3BIBAIOTCS JpPYr C JAPYroM B ONPEICICHHOM (UKCUPOBAHHOU
HIOCJIEI0BATENBHOCTH (KOJIBIIOM);

€) CBSI3b YCTPOMCTB JPYr € JAPYTrOM OCYIIECTBISIETCS 4Yepe3 LIEHTPaJbHBIM IMpoLeccop, K
KOTOPOMY OHH BCE MOJIKIFOYAIOTCS.

VYKaXuTe NnepeyeHp yCTpOUCTB, BXOJAIIUX B COCTaB IIpoLeccopa:

a) omepaTHBHOE 3alIOMMHAIOLIEE YCTPOICTBO, IPUHTED;

b) KPUI-MaMATh, BUAECONAMSTh;

c) ckanep, [13V;

d) apudmMeTrnko-JI0ruyecKoe yCTpoicTBO, yCTPOHCTBO yIPaBICHHUS;

€) IUCIUICHHBIN npoleccop, BuaeoaanTep.



30. HazoBuTe mpaBmIbHYIO 3alIMCh UMEHU KaTajora:
a) SIGMA.TXT; b) SIGMA11_ITOG?;
¢) suitimator_1%*; d) SIGMA.
31. lana nepapxudeckas QainoBas cucTeMa. 3anuIinTe NOJTHbIE HMeHa (aiioB.
MG
Tﬁ[ﬂuxymaum]

L) [Counnenns]
Elj[ PoTa] Jiutepatypa.doc
|

[TprmTep.bmp
Kommesrep.bmp

32. BeiOeputre U3 MPEUIOKEHHOTO CHUCKAa (IOJYEPKHHUTE) BO3MOXKHOCTH, KOTOpbIE
IpeJoCcTaBIsAeT TeKCTOBBIN pepakrop WordPad:
CO3JIaHUE W PEIAKTUPOBAHUE TEKCTOB, (hopMaTUpOBaHHUE a03aleB, CO3/IaHNEe TabJIHII, BCTAaBKa B
TEKCT OOBEKTOB Jpyrux mporpamM, (opMaTUpOBaHUE TUCKOB, CO3JaHHE PHCYHKOB,
(¢hopMaTupoBaHHE CUMBOJIOB, CIOKHOE O(OPMIICHHE CTpaHMIIbI, (POpMATHPOBAHUE CTPAHMIIbI,
neyarb JOKYMEHTA.
33. KakoBo Hanbosee pacnpoCTpaHEHHOE PaCIIMPEHUE B IMEHU TEKCTOBBIX (paitiioB?
a)*. TXT; b)*.COM
c)*.BMP d)*.EXE
34. Tekyuui Katajor - 3T0 KaTajor ...
a) B KOTOPOM XpaHSTCS BCE MPOrPaMMBbI ONEPALIMOHHON CUCTEMBI
b) 00BEM KOTOPOTro U3MEHSETCS TpU paboTe KOMITbIOTEpa
C) C KOTOpPBIM paboTaeT Ui paboTal MoJIb30BaTelbh Ha JAHHOM JHCKE
d) B KOTOpOM HaxoAsTCcs (aiibl, CO3IaHHBIC TTOJIb30BATEIEM
35. Kak npoucxoaut 3apaxeHue "moYToBsIM" BUPycOM?
a) TPH OTKPBITUH 3apakKeHHOTO (pailyia, MpUCIaHHOTO ¢ MTUCHMOM TI0 e-mail
b) mnpU NOIKIIOYEHUH K IOYTOBOMY CEPBEPY
C) TpU NOJKIYEHUH K web-cepBepy, 3apaX€HHOMY "TTOYTOBBIM' BUPYCOM
d) npu noayyeHUH ¢ MUCHMOM, IPUCIAHHOM IO e-mail, 3apakeHHoro ¢aiina
36. 3anan nonHelii nyTh K ¢aiiry C:\DOC\PROBA.BMP KakoBo pacuiipenue ¢aiina,
ONPEAEIISIONIEE €ro TUIT?
a) PROBA.BMP
b) BMP
c) DOC\PROBA.BMP
d) C:\DOC\PROBA.BMP
37. Kakue nporpaMMbl HE OTHOCSITCSI K aHTUBUPYCHBIM?
a) nporpammsl-¢paru
b) mnporpaMMbl CKAHUPOBAHUS
C) IPOrpaMMbI-pPEBU30PbI
d) mporpamMMbl-IeTEKTOPbI
38. 3aman nonHed myTh K ¢aiimy C:\DOC\PROBA.TXT KakoBo umsi karajora, B KOTOPOM
Haxonutes (ain? ...
a) TXT b) C:\DOC\PROBA.TXT
c) PROBA.TXT d) DOC
39. Uto Takoe apXxuBalus JaHHbBIX?
40. OnuiuTe anropuT™M 3alKUCU TaHHBIX HA KOMIAKT IUCK CPEICTBAMU ONEPALIMOHHON CUCTEMBI
Windows.
41. Jlan nonubIi myTh K ¢airy C:\arhiv\nc\Norton.txt @aiin Norton.txt HAXOAUTCS B MArKe:
42. Kakue ecTb mporpamMMBbl JiJIsl apXuBaruu Ganiaos?
43. HazHayeHNe aHTUBUPYCHBIX IPOTrPAMM I10]1 HA3BaHUEM “‘IETEKTOPHI
a) oOHapyXeHHE U YHUUYTOKEHHE BUPYCOB;
b) KOHTPOJIb BO3MOXKHBIX ITyTEW pacpoCTpaHEHHsI KOMIIBIOTEPHBIX BUPYCOB;
C) “usnmeuyeHune” 3apaXKeHHBIX (HaNUIIOB;




d) oOHapyKeHHE KOMIBIOTEPHBIX BUPYCOB; (IIpaBHII)
€) YHUYTOXXCHHUE 3apaXCHHBIX (aiiIoB.

MaxkcumanbHbiii 6ami — 30: 43 Bompoca o 0,7 Ganna 3a Kaxabli.

Bapuanr 1

1. Ha nucte @upma Koncynbm BHIIOIHUTH CIENYIOLUINE BBIYUCICHUS

a) JdosmkHocTHol okaan (py0) (okl): mavanpauk otnena — 15000 py6; ayautop — 14000 pyo6;

KoHCyJbTaHT — 1200 pyo;

6) Ctax padoThl B opranu3anuu (B rojgax);

B) paszmep Hag0aBku 3a BiajieHHe MHOCTPAHHBIM fA3bIKOM (pyO) B pasmepe 25% *okl npu

YCIJIOBUY BJIaJICHUS] THOCTPAHHBIM SI3bIKOM;

r) noje K BbIniaTe kak CyMMy JTOJDKHOCTHOTO OKJIa/ia M HaJ0ABKH 3a BJIaZICHUE HHOCTPAHHBIM

SI3BIKOM;

1) CpeqiHee, MaKCUMalbHOEe, MUHUMAaJIbHOE 3HAUYCHHE JJIS MOJIeH, KOTOpble 0003HAaYEeHbI X

e) Bceero no nosto K Beiniiare.

2. CoxpaHHUTb U3MEHEHUs B paboueil KHUre MOAYJIb2_(haMuiIns.XIs B CBOEH JTMUHOM Harnke.

3. IlocTtpouTh rucTOrpaMmMy ¢ HaKOIUIeHHWe 10 croiluam Haobaeka 3a enadenue
UHOCMPAHHBIM A36IKOM U J{OIHCHOCMHOU OKIa0 HA CYIIECTBYIOLIEM JIHCTE.

4. CxomnupoBath quct @upma Koucyrem 5 pa3. HoBbiM nmctam paboueil KHUTH MPUCBOUTH
umena: Copmuposxa 1, Asmogpunemp 1, Asmoghunemp 2, Pacwiupennwiii hunomp, Hmozu.

5. Hanucre Copmuposka 1 ynanuth u3 Ta0nuLIbI TOCIeqHNE 4 CTPOKU. BhINOIHUTE COPTUPOBKY
JaHHBIX 10 Bo3pacTanuto 1o nomo K Beimiare B Tabnuue @upma «KoHeyJabT».

6. Ha nucre Asmogunemp 1 yaanuTh U3 TaOIULBI MOCIEHUE 4 CTPOKU U OTOOPA3UTh JABYX
COTPYAHUKOB, UMEIOIIMX HauOOIBIINHI CTaxk paboThl B hUpMe.

7. Ha mucre Aeémoghunemp 2 ynanuTh W3 TaONMIBl TOCienHuEe 4 CTPOKM W OTOOPA3UTh
ayIuToOpoB, padoTatonux menee 10 jer.

8. Ha mucre Pacwupenusiii ¢ounomp yaanuth w3 TaOMWIBI MOCTeqHUE 4 CTPOKHM M HAUTH
KOHCYJIbTaHTOB MJIH JIMII, BJIa/ICIOLINX MHOCTPAHHBIM SI3bIKOM. Pe3ynbraTsl 0TOOpa MoMecuTh
B OT/CNIbHYIO Ta0uIy « Tadauua pe3yJibTaToBY.

9. Ha mucre Mmoeu yaanuth u3 TabauLbl nocienHue 4 cTpokd U cpOopMHUPOBATH UTOTOBYIO
TabJIMIy, KOTOpask BEIUMCIISIET CyMMY BCEX BBIILJIAT 110 OTAEaM.

10. CoxpaHuTh U3MEHEHUS B paboueil kKHUre MOAYab2_(amMuaus.xls B cBoeil JTMYHON Manke u
CIaTh Ha IPOBEPKY.

Bapuanr 2

1. Ha nucte @upma Apexc BHIIOTHUTH CIACAYIONINE BEIYUCICHUS

a) JosmkHocTHoi okaan (py6) (okl): mavanpauk otnena — 16000 py6; ayautop — 12000 pyo6;

koHcynbTaHT — 13000 py0;

0) Bo3pacT (B rojaax);

B) pazmep HandaBku 3a Biaagenue IIK (py6) B pazmepe S % *okl npu ycnoBuu, ecinu coTpyTHUK

Baazeert I1K;

r) monie Beero kak cyMMy JTOIDKHOCTHOTO OKJIa/ia M Hai0aBku 3a BiajaeHue [1K;

1) CpeqHee, MaKCHMalbHOE, MUHIMAaJIbHOE 3HAYSHHE /IS TT0JIeH, KOTOpbIe 0003HAYEHBI X

e) Uroro no nomto Beero.

2. CoxpaHuTh U3MEHEHHUS B paboueit KHUTe MOAY b2 (amuausa.xls B CBOeH TUUHOM Marke.

3. Toctpouth rpaguk, KOTOPHI 0TOOpaXaeT BO3paCT KaKJ0r0 COTPYTHUKA Ha paboyeM JIMCTe
QDupma Apexc.

4. CkomnupoBatb TUcT Qupma Apexc 5 pa3. HoBbiM nuctam pabouelt KHUTH MPUCBOUTH HMEHA:
Copmuposxa 1, Asmoghunomp 1, Aemoghunomp 2, Pacuupennwiii hunomp, Hmoeu.

5. Hanucte Copmuposgka I ynanuth u3 TabIuUIbI ocieaHue 4 CTpoku. BeIMomHUTe COPTUPOBKY
TMaHHBIX 110 YOsBaHUIO 110 110110 @O B Tabimie @upma «KoHCyabT».



6. Ha nucre Asmogunemp 1 ynanutb u3 TabIULBl TOCIEAHUE 4 CTPOKH U OTOOPA3UTh Tpex
caMbIX CTapIIKX 10 BO3PACTy COTPYIHUKOB (PUPMBI.

7. Ha mucte Asmochunemp 2 ynaauth W3 TaOMWIBI TOCIHeAHHE 4 CTPOKH W OTOOPa3UTh
3KOHOMUCTOB Mosioxe 30 ser.

8. Ha mmcre Pacwupennsviti ¢punbmp ynaauTh W3 TaOJHUIBI MOCICTHUE 4 CTPOKU M HAUTH
MEHEeJKEepOB MU JIMILL, 0011as 3apaboTHast miiaTa KoTopeix MeHbie 14000 pyO. Pe3ynbraThl
0TOOpa NOMECUTH B OTJENbHYI0 Tabnuly «Tabanna pe3yabTaToBy.

9. Ha mucre Mmoeu ynanuth U3 TabIuLbl nociaenHue 4 CTpOKM U COPMHUPOBATH UTOTOBYIO
TabJIMIly, KOTOpask BEIUUCIISIET CyMMY BCEX BBIILIAT 110 OTAEJIaM.

10. CoxpanuTth U3MeHEHUs B paboueil KHUre MOAYIb2_(amMuams.xls B cBoeil TMYHON Manke u
CIaTh HA IPOBEPKY.

2.2. OueHO4YHbIE CPeICTBA IJIsl IPOMEKYTOYHOM aTTecCTAalNu
2.1.OueHoYHBIE CPeICTBA /JI IPOMEKYTOUYHOM aTTecTallUM (324eT)

BOl'[pOCLI JJIA MMPOBEACHUA 3a9€Ta

Yro takoe MS WORD?

Kak 3anryctute MS WORD?

N3 kakux 351eMEeHTOB cOCTOUT OKHO MS WORD?

Kax 3akpsite okHo MS WORD?

Kakoe crannapTHOe Ha3BaHUE UMEET OKHO JOKyMEHTa?

Kaxkoit cranaapTHbIN BUJ UIMEET TEKCTOBBIN Kypcop?

Kax MUHUMH3HPOBATH OKHO JOKyMEHTa?

Kaxum 00pa3oM MOKHO 0TKa3aTbCsl OT TOJIBKO YTO BHECEHHBIX U3MEHEHUMN?

Kaxk oTo6pa3uTh (CKpBITH) MaHETH HHCTPYMEHTOB?
. Kakue cymiecTByroT crioco0b1 oToOpaskeHus JOKYMEHTa Ha dKpaHe?
. Kak co3naTh HOBBII a03a1l B TEKCTOBOM JIOKYMEHTE?
. Kakue cymiecTBytoT nmaHenu "HCTpYMEHTOB?
. Kakoe Haznauenue macmraOHbIX TUHEEK?
. Kak 3akpsiTh 0kHO MS WORD?
. Kak co3gaTh HOBBIN TEKCTOBBIA JTOKYMEHT?
. Kak oTKpBITH TOKyMEHT, YK€ COXpaHEHHBIN paHee?
. Kak coxpaHuTh CO3qaHHBIA JOKYMEHT Ha AUCKE?
. Kak u xakue napameTpbl MOKHO YCTaHOBUTD ISl CTPAHULIBI?
. Kak onpenenuTs KOMM4eCTBO CJI0B, CAMBOJIOB, a03a1IeB B JOKYMEHTE?
. Kak Beinenuts a63an?
. Kak BeiienuTh npemyioxenue?
. Kak nepemectutsb hparment texcra?
. Kak ckommmpoBath parMeHT B 3aJaHHOE MECTO TeKCTa?
. Kak otmenuTts HEeBepHOE nelicTBue?
. Kak BeIIenuTh BeCh TEKCT?
. Kak npousBecTu BripaBHHBaHHE (PparMeHTa TEKCTa OTHOCUTENHHO CTPAHUITBI?
. Kak yganute ¢pparmenT u3 texkcra?
. Kakas pa3zHuiia Mex 1y KonupoBaHHEM, ITEpEMEILIEHUEM, TIEPETACKUBAHUEM ?
. Kak 3ameHUTH )parMeHT TeKCTa BO BCEM TIOKyMEHTE?
. Kakum 06pa3zom npoBepuTh MPaBUIBLHOCTh HAOPAHHOTO TEKCTA?
. Kak u3MeHuTh pazmep CUMBOJIOB B OJJTHOM CJIOBE?
. Kakue cymectByot a3 dexTs anumarmu mpudra?
. Kakum 06pa3om ¢parMeHT TeKkCcTa 3aIUTh IBETHBIM (JOHOM?
. Kak 3agatp B a0G3anie sxupHbIil mpudt?

35. Kakumu KHOIIKaM# TIOJIb3YIOTCS 1)1 yMeHbIeHus (yBenudenusi) otctyna? [Ipu padote
C YE€M 3TO UCHOJIb3YyeTCs?
36. Uto Takoe OyKBHIIa, KaK €10 BOCIIOIB30BATHCS?
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37. Uto Takoe MapKUpPOBAaHHBIN CIIUCOK?

38. Kak U3MEHUTh MEKCUMBOJIbHBIN UHTEPBAI B CJIOBE?

39. Kak ycTaHOBHUTH OTCTYII IIEPBOI CTPOKH a03alia Ha ONpPEe/ICIICHHOE pacCTOsTHUE?

40. KakuM 00pa3oM MO>KHO U3MEHUTbh MEX/IyCTPOUHBIM HHTEpBa B OTAEIbHOM al3arie?

41. Kak ObICTpO HaliTH BCE BXOXACHUS ONPEEIEHHOTO CJI0BA B TEKCT?

42. Kakum 006pa3oM MOXKHO MOJHATH (OMyCTHTH) CUMBOJI (CIOBO) OTHOCHUTENIHHO 0a30BOMA
TuHUn?

43. Kak u3MeHHUTh UHTEpBaJ MEeXay ad3anamu?

44. Kak co3nath HyMEepOBaHHbIN CIIMCOK?

45. Kak u3MeHUTH LIBET CUMBOJIa?

46. Kakum 00pa3oM MOXKHO U3MEHUTH 3HAYOK MapKepa MpHU UCIOIb30BaHUU
MapKUPOBAHHOTO CIIMCKa?

47. Kakum 00pa3oM UCIpaBUTh HEBEPHO HAOpaHHbBIN CUMBOJ B TeKCTE?

48. Kak COXpaHUTb CO3/1aHHBII JTOKyMEHT?

49. Yem oTiiMyaeTCsi MHOTOYPOBHEBBIHM CIIUCOK OT MapKUPOBAHHOTO WJIM HYMEPOBAaHHOI'O
CIIMCKOB?

50. Kakum 00pa3oM MOXKHO IIOCMOTPETh, Kak OyAeT BBITJISAETh JOKYMEHT IpU pacreyaTke?

51. Kak pa30uTh TEKCT Ha JiBE KOJOHKU?

52. Kak BCTaBUTh B TEKCT NIpUMeydaHue?

53. Kakue naHHble MOKHO aBTOMaTU4YECKU BCTABJIATH B KOJIOHTUTYJ?

54. Yrto Takoe 3akimaaka?

55. Kak u3MeHutsb popmaT HyMepauuu cTpaHui?

56. Kakum o0pa3oM MOKHO IEPENUTH OT BEPXHEro KOJIOHTUTYJIA K HUXKHEMY (WU
Hao00poT)?

57. Kak BCTaBUTh B TEKCT CHOCKY?

58. Kakue cymecTtByroT Buabl CHOcok? B uem paznuune?

59. Kak pa3outs (hparMeHT TeKCTa Ha TPU KOJIOHKH?

60. Kak yCTaHOBUTb pa3JInYHbIE KOJIOHTUTYJIBI AJIs1 TUTYJIBHON CTPAHHUIIBI M TOCIIEAYIOINX ?

61. I'ne BHOCUTCS aBTOp AOKYMEHTa?

62. Kak BCTaBUTh KOJIOHTHUTY?

63. Kak ocy1iecTBUTh Mepexo/1 MKy 3aKIagKaMU B TEKCTe?

64. KakuMm 00pa3oM yCTaHOBHUTb PA3JIMYHbIE TapaMEeTPhl I HECKOJIBKUX CTPAHHI] OTHOTO
Y TOTO K€ IOKyMeHTa?

65. Kak pa3OuTh TOKyMEHT Ha pa3ieibl?

66. Kak BCTaBUTh HyMEpALIHIO CTPaHUIL?

67. Kak co3iaTb B HOBOM pa3zieie KOJIOHTHUTYJI, TAKOH e, KaKk B IPebLayeM?

68. Jlyig yero nmpenHa3HaueHa MaHelb UHCTPYMEHTOB Pucosanue’?

69. Kakue 00beKThl MOTYT OBITh B IOKyMeHTE?

70. Yto takoe 00bekT WordArt?

71. Kakue neiicTBUsSI MOXKHO MPOU3BOANUTD C rpapuuecKUMH 00beKTaMu?

72. Kakue cymecTByIoT criocoObl 00TekaHus rpadudeckux 0ObEeKTOB TEKCTOM?

73. UTO MOKHO BCTaBUTh B JOKYMEHT KOMaHJI0M Bcmasumu'?

74. Kaxue neiicTBUS MOXKHO ITPOU3BOAUTE ¢ aBTO(UTYypaMu?

75. Kakum 00pa3oM MOXHO MPOU3BECTH (popMaTupoBaHHe HAAMHUCH?

76. Kak n3obpaxeHue sKpaHa epeHeCTH B TEKCT B BUE rpaduueckoro oobexra?

77. Kak BcTaBUTh KapTUHKY U3 Tasiepen u kosutekuu ClipGallary?

78. Kak u3aMeHuTh pa3mepbl 00beKTa?

79. Kak 00BecTH CTpaHHUILy Xy10)KECTBEHHOI paMKOi?

80. Kaxk co3maTh aHUMaMOHHBIH AP eKT co mpuprom?

81. Yrto Takoe aBTOQUTYpHI?

82. Kak BCTaBUTb HaJIIUCh?



83.
00BEKTOB?
84.
85.
86.
87.
88.
89.
90.
91.
92.
93.
94.
95.
96.
97.
98.
99

100.
101.
102.
103.
104.
105.

Kakum 00pa3om H3MEHSETCS MOPSI0K B3aMMHOTO PACIIOIOKEHUS rpaduaecKux

Kakwue Tunsl 1MHUMA €CTh B UHCTPYMEHTE pucoBaHus Jlunuu?
Kakwue ects mapameTpbl HaCTpOkU rpadudeckux 00BHEKTOB (M300paxeHMs)?
Kakwue cymecTBytoT kaTeropuu aBTopuryp?

Kak BeIienuTh rpaduueckuii 00bEeKT, y1anuTh?

Kak nu3meHutsb crocod o0TexkaHusi 00bekTa TEKCTOM?

Kak uzmenuTs cnoco6 3aauBKku aBTOGUTYpbI?

Kak ncripaButh Tekct B 00bekTe WordArt?

Kakum 06pazom MOXXHO IpuaaTh 00BEMHBIH BUJ 00bEKTY?

Kak 3arpy3uth puCyHOK B BUJI€ 3JIUBKH aBTO(PUTYPBI?

Yro Takoe Tabauma?

Kax BcTaBUTH CTpOKY B TaOHILy?

Kak 3aMeHuTh MpUQT TEKCTa B OTJEIBHON sueiike?

Kakum 06pa3oM MOKHO nepemeraThes no Tadauie?

Kak no6aButh Tabnuily B TeKCT?

Kak yrnopsiiounTs CTpOKH B TaOJIHIIE TT0 HEKOTOPOMY TIPU3HAKY ?
Kak 00bennHuTh A4eiiku B Tabiuie B OHy?

Kak n3MeHUTh pacroioKeHne TPaHHMII TIeeK?

Kak co3nare Tabnuiry MeToaoM npeodpazoBaHusl TEKCTa B TaOIHILy?
Kax BeIpOBHSATH JaHHBIE B siueiike?

KaxoBo Haznauenue nanenu 7abauyst u eparuywvl?

MOHO JT1 BCTABJISATh PUCYHKH B STYCUKH TaOIHIIBI?

W3 xakux 371€MEHTOB COCTOUT Tabnuia?

106. Yto Takoe 3aKiiagka, ee HazHaueHUe?
107. Kak co3naTh Tabuuily ¢ MOMOIIbI0 KoMaHabl Hapucosame mabauyy?

108.
109.
110.
111.
112.

PacuycTOB B

113.
114.
115.

Kak n3MeHuTh mmpuny cronbda (Bce crnocoOsr)?

Kaxue ocHOBHBIE (PYHKITMH MOKHO HCTOIB30BaTh MU pacuerax B Word?

Kaxkue criocoObI mpeobpazoBaHust TabIUIL CYIIECTBYIOT?

Kak npousBecTH 3aIUBKY STYECHKHU?

Kakum 00pa3oM MOXHO HCIIONIB30BaTh JaHHBIE U3 OJTHOW TaOIHIIbI IPH MTPOBEACHUT
JpyToin?

Kakum 06pa3om MOXHO ITpeoOpa3oBaTh TaOIHILy B TEKCT?

Kak BBOJsATCSI TaHHBIE B STYEHKY?

Kaxk 3aath KOJIM4ECTBO CTPOK U CTOJIOIOB B TabyHIe?

116. Kak ygamuth cronberr u3 Tabauis?
117. Kaxum 006pa3oM MOXKHO pa3JenuTh S4eKy B TaOIHIE HA HECKOIBKO?

118.
119.
120.
121.
122.
123.
124.
125.

HU3MCECHUTCA

126.
127.
128.
129.
130.
131.

Kaxue Tumnel tuarpamm Bbl 3HaeTe?

Kak BcTaBUTH B TEKCT MaTeMaTHUECKYIO pOpMyITy?

Kak BcTaBuTh B TEKCT quarpammy Juis 3alaHHOM TaOInLbI?

Kak BpI3BaTh MacTepa quarpamm?

Kaxk oTkpBITh OKHO penakTopa (GopmyJl, 4TOOBI OTPEIAKTUPOBATH TOTOBYIO hopMyty?

Kak BcTaBuTh B (hopMmyity 1m1absioH qpoOu 1iu paaukaa?

Kakum 006pa3oM MOXHO M3MEHHUTH IIBET Psijia TaHHBIX ?

[Ipu n3MeHeHnn JaHHBIX B TAOJUIIE, IO KOTOPOl ObljIa MOCTpOEHa JUarpaMma,
7Y cama auarpamma’?

Kax usmenuts pazmepsl 1uarpaMMsbl?

Kak ynanute quarpammy?

MOHO JT1 ¥ KaK U3MEHHUTD (POH 00JIACTH MOCTPOSHHUSI JTHArPaMMBbI?

W3 xakux obnacteit cocTouT quarpamma?

Kak BctaBuTh B (hopMyITy HI1a0JIOH CyMMBI WJIH IPOU3BEACHUS psifa?

Kakum 00pa3oM MOXKHO U3MEHUTH pa3Mephl CO31aHHON (GOpMyIIbI?



132. Yo Takoe nerenna? Kakue neicTBus C IEreHA0M MOXKHO MTPOU3BOIUTH?

133. Yto Takoe 1mose B TEKCTOBOM JTOKyYMEHTE?

134. Kakwue Tunsl nojiei CyuiecTByor?

135. Yrto Takoe KOO U 3HAYECHUE IT0JICH?

136. Kak BCTaBUTH B JOKYMEHT Mo0J€?

137. Kak nepexiaro4aroT KoJ ¥ 3Ha4YEHUE M0JIs?

138. Kak 0OHOBISIOTCS 3HAUECHUSI [TOJIEH ?

139. Yro takoe monst Gpopmbi? Kakue cymecTByOT Tpu Mot Gopmbl?

140. Kakue TOKyMEHTbI Ha3bIBaIOT I1a0JI0HaMuU?

141. C xakuMm paciumpeHueM coxpastorcs mabdiaonsl B WORD?

142. Kakumu ciocobamMu MOKHO CO37aTh COOCTBEHHBIN 1MI1a0JI0H?

143. UYrto o3HavaeT TEPMHUH «IJIEKTPOHHAs (popman?

144. Kak HacTpOuTh apamMeTpsl MoJiel 3JeKTPOHHOM popmbI?

145. Jlns dero 3aiuiiaroT CO3JaHHbIe JIEKTPOHHBIE (POpMBI?

146. Kak 3amMTuTh 3JIEKTPOHHYIO (hopMy?

147. Kak BHeCTH U3MEHEHUS B CYIIECTBYIOIIYIO AIEKTPOHHYIO (hopmy?

148. Yro Ttakoe ctuiu popMaTUPOBAHUS?

149. Kak nepeitu B pesxuM 0ToOpaxeHus joKkymenra Cmpykmypa?

150. YTto Takoe 3arojoBOK M €r0 YPOBEHB?

151. Kak nepemecTHTh ab3al] TEKCTa B PEKUME CTPYKTYPhI?

152. Kak U3MEeHHUTb ypOBEHb 3arojioBKa?

153. HazHaueHue cxeMbl JOKyMEHTa?

154. Kak obecrnieunTh aBTOMaTHYECKOE TOCTPOCHUE OTJIaBJICHUA?

155. Kak BCTaBUTb B JOKYMEHT OIJIaBJICHUE?

156. YTO HYXHO JJIsl aBTOMAaTHYECKOTO TTOCTPOCHUS CITUCKA UILTFOCTPAIUii?

157. Kak 100aBUTh B TOKYMEHT CITMCOK HILTIOCTpAIIAii?

158. UYto Takoe mpeAMETHBIN yKa3aTellb U KaK OH BCTaBJISETCS B JOKyMEHT?

159. Kak nmepemeniaThcs Mo OOJIBIIOMY TEKCTY C IOMOIIbIO OTJIABJICHHUS, CIICKA
WUTIOCTPAIMM U IPEIMETHOTO yKazaTens?

160. Onumure NpUKIATHYIO TPOrpaMMy CIEIUATBHOTO HA3HAUYCHUS.

161. Onummte OcOOEHHOCTH COBPEMEHHBIX 00Pa30BaTEIbHBIX OHJIAMH-KOHCTPYKTOPOB.



